
Gurugram University, Gurugram 

Flow Chart for Process of Admission, Registration and progress reports of 

Ph.D. Scholars 

 

 

 

 

 

  

  

Compilation of vacant seats 

(Department wise, Category wise 

according to UGC regulations and 

Roaster Register) 

No of Vacant seats recommended 
by Chairperson, Approved by   

Vice Chancellor 
(Compiled by Acad. Br.) 

Invite applications for 

admission to Ph.D Programme 

Schedule prepared by Acad. Br. 
And approved by  
Vice-Chancellor 

Entrance Test 

Result Declaration of entrance Test 

Test Conducted by COE 
Syllabus to be provided by 

Department after approval from 
PGBOS 

Merit list is to be prepared by 

the admission Committee of 

concerned Department as per 

criteria mentioned in 

prospectus/ordinance   

The Interview and merit list is to 
be prepared by Admission 

Committee  

Submission of Fees  

Registration to Course work   

Fee is to be deposited online at 
ERP. 

Registration is to be done by R&S 
Branch 

Course Work   Scheme and syllabus is to be 
provided by Department after 

approval by relevant University 
bodies e.g. PGBOS, Faculty and AC  

Examinations of Course work  

(For eligible candidates as per 

ordinance) 

  

External Examinations and Internal 
Examinations are to be conducted by 
COE and Department respectively as 

per Scheme and syllabus  



 

 

 

Successful Eligible Candidates 

for Clearance of Course work   

Departmental Staff Council 

(only Ph.D. Qualified) shall 

propose the supervisor to all 

candidates 

Candidate shall submit the 

Registration form along with 

synopsis to DSC 

Keeping into consideration the 
research interest of candidate and 
field/specialization of supervisor as 
per format “A” in order of merit of 

candidate  

DSC may  
- Suggest changes 

- May reject or  

- may recommend for consideration 
by DRC 

Registration form along with 

synopsis shall be placed before 

DRC along with 

recommendations of DSC 

DRC 
- May suggest changes 

- May reject or  

- may recommend for consideration 
by PGBOS 

- verify the eligibility of supervisor 

Recommendations of DRC shall 

be placed before PGBOS and 

Academic Council  

- Date of Registration in Ph.D. shall 
be date of approval by PGBOS. 

- Registration Branch shall register 
the candidate and allow the 
candidate to deposit the fee within 
15 days from approval by Academic 
Council 

- Agenda is to be prepare and put up 
by R&S branch for approval of AC 

Every Research Scholar shall 

submit and present half yearly 

progress report in prescribed 

format before DRC.  

- Record of Registration and Progress 
reports are to be maintained by 
Registration Branch. 

- Record of recommendations of DRC 
are to be maintained by Department 

- Copy of all progress reports are also to 
be send to academic branch for 
maintenance of records 



GURUGRAM UNIVERSITY, GURUGRAM (HARYANA) 

(A state Govt. University Established under Haryana Act 17 of 2017) 

 

FORMAT FOR ALLOCATION OF SUPERVISORS FOR PH.D. CANDIDATES 

Section A 

Details of Supervisors along with specialization and number of available seats  

Name of Faculty 
Member/Supervisor 

Designation Specialization No of Seats 
available  

 
 

  1. 
2. 
3. 

    

    

    

    

    

    

    

    

 

Section B 

List of candidates in order of merit along with Research interest/specialization 

Name of Eligible 

Candidate 

Rank  Research 

interest/ 
Specialization 

Choice of 

candidate * 

Signature of 

candidate 

 
 

  1. 
2. 

 

   1. 
2. 

 

   1. 
2. 

 

   1. 
2. 

 

   1. 

2. 

 

   1. 

2. 

 

   1. 

2. 

 

   1. 

2. 

 

Note: Student will appear in front of DSC (only Ph.D qualified members) in order 

of merit and DSC shall allocate the supervisor keeping into consideration of 

Research Interest and choice of candidate and specialization and number of 

seats available with Faculty members in order of merit of candidate. 

* The candidate shall fill as much number of choices as per availability of 

supervisors in the area of research interest/specialization  



 

Section C 

Tentative allocation of supervisor 

S.No. Name of Student Research interest/ 
Specialization 

1   

2   

3   

4   

5   

6   

7   

8   

9   

10   

 

 

 

Signature of all Members of DSC (Ph.D qualified only) 

 

 

Signature of Chairperson of DSC 

 

Departmental Research Committee 

 

 



GURUGRAM UNIVERSITY, GURUGRAM (HARYANA) 

(A state Govt. University Established under Haryana Act 17 of 2017) 

Application for Registration to Ph.D. Programme 

(After successful completion of Ph.D CourseWork) 

To 

The Chairperson 

Department of ……………………………….. 

Gurugram University, Gurugram 

 

Sir/Madam, 

Please find herewith my following particulars in support of my candidature for 

registration in Ph.D. programme in Department of ………………………………………  

 

1. Name (Mr/Miss/Mrs)……….……………………………………………………………………………..…  

2. Father’s Name: …………....…………………………………………………………………………………. 

3. Gender: ………………..…….…………............  4. D.O.B.: ……………………….……………………  

5. Mother’s Name: ………………………………… 6. Mobile: ………………………………….………… 

7. Roll No. : …………………………………………. 8. Email id:…………………….……………………..  

9. Category: UR/OBC/SC/ST/PwD…………… 10. Date of Admission: …………………………… 

11. Nationality: ……………………………………. 12. Aadhar Number: ……………………………… 

13. Marital Status:……………………………………………………………………………………………… 

14. Permanent Address: ………………………………………………………….…………………………… 

      …………………………….……………………………………………………….…………………………… 

15. Local Address:………………………………………………………………………………………………. 

      …………………………….……………………………………………………….…………………………… 

16. Details of Previous Examination: 

Examination 
Passed 

Name of 
University 

Year of 
passing 

Roll 
No. 

Marks 
obtained 

Max 
Marks 

%age 
marks 

Subjects 

Graduation 
(…………….) 

       

Post Graduation 
(…………….) 

       

Any other 
(…………….) 

       

Any other 
(…………….) 

       

 

17. Proposed Research Topic: ………………….…………………………………………………………….. 

……………………………………………………………………………………………………………………….. 

18. Discipline/Area: ………………………………………………………………………………………….…  

19. Details of previous research experience, if any……………………………………………………… 

 

Photo of the 

Candidate 



 

20. Are you employed?............... If yes, Name of Organisation:……………………………………… 

      Nature of Work (Teaching/Non Teaching):……………………………………………………………. 

      (A certification signed by Employer/Head of Organisation that application is being    submitted  
       with his/her consent and permission, be also attached)   
 
21. Course work Completed (YES / No) - ……... Give Details such as CGPA, ……………………  

 
Note : The following self-attested documents are required to be submitted alongwith 
the application. 

1. Matriculation certificate for verification of the date of birth. 

2. D.M.C. of UG and PG Degree certificate. 
3. Course Work Completion Certificate 
4. Original Migration certificate (in case of student coming from another University). 
5. No Objection Certificate from applicant's employer, if he/she is employed. 
6. Proposed Synopsis  

 

DECLARATION 

 I hereby declare that the particulars furnished in this application are true and correct to the 
best of my knowledge and belief. In case any particulars furnished in this application are found 
false, I agree to forfeit my registration, no matter at what stage of the programme. I also abide 
by the rules and regulations of the Ph.D. programme of the Gurugram University changed from 
time to time. 
 
 
Date:                     Signature of Candidate 
Place:    
 
22. Proposed Supervisor’s Detail:  
      Name: …………………………………………… Designation: …………………………………………. 

      Address:……………………………………………………………………………………………………….        

      Mobile Number: ………………………………  Email Id: ……………………………………………… 

23. Details of Academic/Research Qualification/experience of proposed supervisor (details of  
      experience at UG and PG level to be given separately) 

 

 Post Institution Period in years 
and months 

Academic qualification    

Teaching Experience 
PG level 

   

Teaching Experience 
UG level 

   

 

 

Signature of Supervisor 

24. Proposed Co-Supervisor’s Detail (if any):  

Name: …………………………………………… Designation: ………………………………………………. 

Mobile Number: ………………………………  Email Id: …………………………………………………… 

 
 



25. Details of Academic/Research Qualification/experience of proposed Co-supervisor 

(details of experience at UG and PG level to be given separately). 

 

 Post Institution Period in years 
and months 

Academic qualification    

Teaching Experience 
PG level 

   

Teaching Experience 
UG level 

   

 

 

Signature of Co-Supervisor 

  

CERTIFICATE OF CONSENT OF SUPERVISOR/CO-SUPERVISOR 

 

I/We, am/are willing to act as his/her supervisor.  

 

 

Dated ..................              Signature of the Supervisor      Signature of Co- Supervisor 

 

 

 

CERTIFICATE OF ELIGIBILITY OF SUPERVISOR/JOINT SUPERVISOR 

 

Certified that Dr. ................................................................... fulfils the eligibility conditions 

required for a supervisor as laid down under concerned clause of the Ph.D. Ordinance. 

 

Dated ................................      Head, Deptt. of ........................., 

Gurugram University, Gurugram 

 

 

 

CERTIFICATE OF ELIGIBILITY 

Certified that the applicant is eligible/not eligible for Ph.D. registration. If not eligible, give 

reasons …………………………………………………………………………………………………………….. 

……………………………………………………………………………………………………………………….. 

 

 

Dated ................................      Head, Deptt. of ........................., 

Gurugram University, Gurugram 



RECOMMENDATION OF DEPARTMENT STAFF COUNCIL 

 

 Recommend the synopsis of research for consideration by DRC 

or 

 Suggest suitable changes in the synopsis of research (attached as Annexure……....) 

or 

 Reject the synopsis. 

If not recommended, brief reasons are to be given __________________________________ 

 

 

Signature of Chairperson, DSC 

   

 

RECOMMENDATION OF DEPARTMENTAL RESEACH COMMITTEE 

 

A. The subject Proposal for research is suitable and recommended for consideration of 

PGBoS. 

or 

 Suggest suitable changes in the Synopsis of Research (to be enclosed as Annexure…..) 

and recommend to place again in next meeting of DRC. 

Or 

 Suggest suitable changes in the Synopsis of Research (attached as Annexure…..) and 

recommend for consideration of PGBoS. 

Or 

 Reject the synopsis 

 If not recommended, brief reasons are to be given __________________________________ 

B. The proposed supervisor(s) is/are eligible or not?..................................................... 

The Recommended supervisor/Co-supervisor (if registration recommended) 

     …………………………………………………………………………………………………………… 

 

Date: 

 Signature  

Chairperson, DRC 

RECOMMENDATIONS OF THE POSTGRADUATE BOARD OF STUDIES 

Recommended/Not Recommended …………………………………………………………………………. 

If not recommended, brief reasons are to be given ……………………………………………………… 

Date: 

 Signature  

Chairperson, PGBoS 



PROFORMA FOR HALF YEARLY PROGRESS REPORT OF REGISTERED 

RESEARCH SCHOLARS FOR THE PERIOD ENDING ______________________ 

PROGRESS REPORT FROM ___________ TO ____________ 

(Progress Report No……..) 

PART - 1 

1. Name of Research Scholar ______________________________________________________________ 

2. Father's Name __________________________________________________________________________ 

3. Permanent Address _____________________________________________________________________ 

    ________________________________________________________________________________________ 

4. Date of joining __________________________ 5. Registration Number ______________________ 

6. Date of Ph.D. Registration _______________ 7. Name of the Department ___________________ 

8. Topic of research as approved by the BOS/Academic Council  

    ________________________________________________________________________________________ 

10. Nature of Fellowship, if any ____________________________________________________________ 

11. Details of leave applied for during the period under report, if any 

___________________________________________________________________________________________

___________________________________________________________________________________________ 

12. * Research work done during the period under report. List salient points of achievements? 

Outline your progress against established goals/milestones. 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

13. * Research papers published __________________________________________________________ 

 14.  Provide an outline of your goals/ milestones planned for next six months. Include 

a timeline. 
 

15   * Any other information not covered above ___________________________ 

 

Date : ___________                (Signature of the Candidate) 

 

* Attach separate sheets, if required, for details. 

 

 

 

Signature of Supervisor  



PART - II 

REPORT OF THE SUPERVISOR 

 

Conduct of the Research Scholar ______________________________________________________ 

______________________________________________________________________________________ 

Overall Assessment of the Progress and Specific Comments of the Supervisor 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

 

 

Date : ___________                                                                 Signature of the Supervisor 

(with full address) 

 

PART - III 

SPECIFIC RECOMMENDATIONS OF HEAD OF THE DEPARTMENT 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

 

 

 

Date : _____________       Signature of Head of the Department 

 

 

 

 

Counter Signature of the Dean of the Faculty  

 


